GALVESTON COUNTY, TX

P-CARD TRAINING




A Welcome to MSN.com - Microsoft Internet Explorer

To begin enter the web address to the
Smart Data Online program:

File Edit Miew Favorites Tools  Help

f J x| | .\, ) search ‘\f F:
http://sdol.jpmorganchase.com 0 X R G, X

Address

File Edt View Favorites Tools Help

For credit card holders your User Q... O dide R e i T

Address | @] http:/sdol.bankone. com/app_sd:

ID will be your account number.
For non card holders, supervisors,
and coordinators your User ID will Welcome to Smart Data OnLine
be the same as your Network User

ID. After you enter your User ID

and Password click on the et Canadien
button. —

Portugués
Italiano
Nederlands
TRE P

ol 4 o XX
H#*E
a2

American English
International English
Espaiiol

©® 1999 - 2005 MasterCard Intemational Incarparated

Enter your 3

password here

Y_’ - £'| leearchWeb |v]|3' @' | I mal - @My‘f’ahuu‘ &7 Persanals - .E

All new users will be prompted to
change the default password the

firSt t|me they |Ogin tO the progl’am. 1 Initial Password has expired. Please enter a new password.
Enter new password then confirm Lorpd

the password and click the New Passwion)

Current Pagsward

bUtton . Mew Pasgword

Caonfirm Passward

Password Reql'“rements Password Reset
+8-20 characters; two of which eveop o e st o ety et o

if not already specified in your usar mamhggance soreen

must be numeric characters. i e NG
*Passwords are case sensitive. j“‘”jﬁmt dina sors@eo gveston xus_|
*Passwords cannot contain Passwors ResetAnsvg

spaces.

*Old passwords cannot be reused.
*The password cannot be the same
as the user ID.

Enter emaill

1344 - 2005 MasterCard International Incorporated

@j Done

address here




For credit card holders the first
time you login you will be
prompted to create a user ID. Itis
recommended that you use your
network user ID.

User ID Requirements

*Between 6 and 20 alphanumeric
characters

*One underscore allowed

*No spaces

*No special characters (e.g. #3@)

Click the button to save
text or settings that you have
entered on the screen.

ooty

After you click on the apply button
above you will see this screen.
Please make note of your new
User ID, you will be required to
use this User ID for all future
access to the program.

& | htips://sdol.mastercard.com - Smart Data OnLine - Create Your User ID - Microsoft Interr

File Edit Wiew Favorites Toadls  Help

Y_’ - & jlsaarchWeb "IE' &~ | Amal ~ @ vy vahoo! K persc

Create Your User 1D

Password Changed

Your initial User ID was your credit card number.
For security reasons and ease of use, you are now reguired to change yvour User ID.
Your new User ID cannot be your credit card number.

User ID Requirements:

® Between B and 20 alphanumeric characters
* One underscore allowed

* Mo spaces

* Mo special characters (.0, #5@)

Create User ID

Current User ID 5567080004625402
Mew User D soria_d
Confirm Mew User ID soria_d

y Apply

1999 - 2005 MasterCard International Incarparated

& Done

2 https:/fsdol.mastercard.com - Smart Data OnLine - Create Your User ID - Microsoft Internet Explorer
File Edit View Favorites Tools Help

Y! - & = || Search web |- 5' @' | EMail ~ @My\’ahoo! 8 Personals - .E|(

Create Your User ID

You have successfully changed your User ID to'soria_d'Please take note of
this change as your credit card number can no longer be used to access the
system.

10999 - 2005 MasterCard International Incarporated



These are your navigation
buttons while in the website.

Back Reload Main Menu

¢ QQ?

LOG OUT

Print Search | Help

Log Out

Account Details

Click on the Account Details tab to
show user information, transaction
limits, cost allocation fields, and
default account GL codes.

a https://sdol.mastercard.com - Smart Data OnLine - Account Maintenance - Microsoft Internd

File Edt Wew Favortes Tools Help

BANK= ONE

L3

Account Maintenance

Ag;?;ﬂ? Financial Reports

GALYESTON, THY7330-1952U54
HRHH- MR -0462-5402

Reports To: 151800 - PURCHASING

Additional Information

Employes ID 999994367

Phaone Mumbers

Fau Mumber

Email Address dina soria@co galveston tx.us
Currency Code LS. DOLLAR
Status Code ACTIVE

Tax Exempt M

Account Effective Date 1N7r2004

Internal Audt Code

Reports To PURCHASING
Product Cocle PURCHASING CARD
Reporting Structure

Additional Information

Trangaction Limits

Credit Limit 50,000.00
Single Trans Amt 20,000.00
Draily Limit At 0.00
Daily Trans Limit 99
Cycle Limit Amt S0,000.00
Cyele Trans Limnit 999
Moarthly Limit At .00
Morthly Trans Limit u]
Ciker Limit &mt 0.00
Cther Trans Limit 0]

Cost Allocation Fields
FCCMEY 11011518007 Furchasing Agent | w
OBJECT

Default Account GL Code

Default Account GL Code

Always Uze Account GL Code D

©1999 - 2005 MasterCard International Incorporated

currently logged in as: Dina Soria (dsoria, Accounts)

&l




2l https:/fsdol.mastercard.com - Smart Data OnLine - Financial: Transaction Summary - Microsoft In

File Edit “iew Favorites Tools Help

Financial « 20 n?

Click on the Financial tab to show m—— gw—

the Transaction Summary screen.

Financial: Transaction Summary 0

RUFUS G CROVWDER Date Criteria:

For the Date Criteria you may
choose the option Billing Cycle or
Date Range.

® Billing Cycle: D
De ipti )
December 2004
Wiewy by January 2005
Posting 0{ February 2005 ’ !
March 2005 i i
April 2005
hay 2005
June 2005
July 2005
August 2005
September 2005
October 2005
MNavember 2005

S e I e Ct th e d ate C r i te ri a 1999 - 2005 MasterCard International Incorporsted ?;niean,;f'azeur 55005

Currently logged in &s: Dina Soria (dsoria, Accounts) February 2006

that you want to use Merch 2006

April 2006

hay 2006

June 2006

July 2006
August 2006
September 2006
October 2006
MNovember 2008
December 2008

() Date Range:

GALWESTOM, THTT950-1982U38
MK 04625402

Transacti

Review Status
&1

A https:/fsdol.mastercard.com - Smart Data OnLine - Financial: Transaction Summany - Microsoft |

There are several review statuses that s e vew Faoes 100 b

you may choose such as: ¢ S0
LOG ouT
* Not Reviewed | il
. Cardholder Reviewed Financial: Transaction Summary (7]
* Cardholder Not Reviewed RUFLS 6 CROWDER Dt Crteris
ggﬁggn?é_:TESTONCOUNW @ Bilng cycl: | December 2004 v
* Su peI’ViSOI’ Reviewed gtl\l[s;ggom,Tx??550.1982u5A © et R R
MR 0452540 ngpb; g om0 |2 08 v 208 v
nating Date
- Supervisor Not Reviewed sy < ¢~
Review Satus
Al v

L4 AI I hiat Reviewred

Caroholier-Revigwed
| Cardholder-Not R il

Supervisor-Revigwed
Supervisor-ot Reviewed
Al

@199 - 2005 MasterCard Internationsl Incorporated

Select the review status

criteria that you want to use
from the drop down menu




A hitps:/fsdol mastercard.com - Smart Data Online - Financial: Transaction Summary - Microsoft Intern

Once you have selected a epprp—

date criteria and a review
status click on the Son [
button. This will show the bock S

transaction summary for the
date and review status
selected.

Financial: Transaction Summary 0

RUFLS G CROWDER Date Criteria
COB40-GALYESTON COUNTY

T 3
01 TREMCNT ® Biling Cycke; |December 2004
SUITE100 Data available starting:
GALYESTON, THF7350-1982L34 O et Renge 092003
MO00LH00-0962-5402 View by
vy From Date i I
Posting Date
Trangaction Date UBLEEEE b y

Revigw Status

ED—

Wiy

1999 - 2003 MasterCard Interniational Incorporated
Currenthy logned in &3 Dina Soria [d3oria, Accounts)

vizor Cardholder  Postine Tranzaction Tranzaction Additional
iewad  Dote Date Amourt  Sales Tax Information

1172602004 1172472004 CHALMERS TRUE WALLE, GALWESTOMN, TX

1172652004 1172472004 QOFFICE DEPOT #1127, TEL 7134601776, TH

120652004 120272004 WAL-MART STORES, INSEZ, GALWESTOR, TH

120652004 12/0372004  THE HOME DEPOT 6574, GALWVESTON, T

Page Total:

@ 1998 - 2005 MasterCard Internstional Incorporated

Currently logged in as: Dina Soria (d=oria, Accounts)

Description Links Transaction Links

This screen shows the transactions based on the criteria that you
selected. You can click on individual description links for more details or
click on one of the detail icons for specific data like account codes, split
transactions, or transaction details.



You will see this
screen when you
click on the Account
Codes icon.

Select a Fund Cost
Center Key from this

Account Codes

= Previous Transaction Pet Transaction =

Transaction
Amount Description

Transaction
Date

Posting

Date

11/26/2004 1172472004 89.44 OFFICE DEPOT #1127, TEL7134601776, TX

Expense Description

FCC/KEY OBJECT

1101151800%Purchasing Agent
—>

drop down list. A
default FFC/Key will
be displayed if
incorrect.

Digputed

O

Return to top

|:| Apply Account Codes to all editable transactions displayed on this page.

]
2 Previau((r;saction

Iext Transaction =

Enter the expense

description here

Click on the button to reset text entries and settings back to the last saved
data. Discard does not remove any data already saved in the system.

If a transaction is
being disputed click
on the Disputed
checkbox.

Click the

button to save text
that you have entered

on the screen.

Account Codes

= Previous Tranzaction Mext Transaction =

Transaction
Amount Description

Transaction
Date

Posting

Date

112672004 112452004 §9.44

OFFICE DEPOT #1127, TELY13460177VE, TX

Expense Description

General O0ffice Supplies

FCC/HEY

11011518007 Purchasing Agent  »

Disputed

TI:I

OBJECT

523100007 Supp & haterials

S100007Supplies

SHYMAA0"Fostage

Z211141"Jury Postage
/ S4230007FE&M Equipment

Return to top

Apply
; Previous Transaction

Mext Tranzaction =

D Apply Account Codes to all editable transactions displayed on tfis paggd 5496100~ Travel

4931017 Legal Advert
54251007 Education
54951127 Training

549532017 Auto Mileage
492000 Membershp/Dues
S700010"NonCaplzed FFE
ST02Z25Eqpmnt Cap Othy
STO2E01"Emer Mgt Cap Out
70007 ach - Equipment

@ 1389 - 2003 MasterCard International Incorporated

currently logged inas: Dina Soria (dd .
&l Done Select an Object
code from this

drop down list

S742000°C, Qutlay-Vehicle
7450107 Cptlzed FFEE
57500007 C. dutlay-Tech
STSA4095% Imaging
S75HO3"ILE Froject
S23100007"Supp & haterials




Search Tranzaction Count Total: 4 Search Transaction Amaount Total: 167.60

Click the
split icon
for the Split

1102602004 11/2452004  CHALMERS TRUE WALUE, GALWESTOM, T

1102672004 11/2452004  OFFICE DEPOT #1127, TELTI1 34601776, TH

Transaction
screen to
display.

Ll - 12062004 120202004 WAl - MART STORES, INSEZ, GALWESTOM, TX

Ll Hsplit Transaction 120672004 12032004 THE HOME DEPOT B574, GALWESTOMN, TH

When you have a transaction which needs to be allocated to multiple accounts, you
can split the transaction by dollar amount.

Microsoft Internet Explorer,

File Edit ‘iew Favorites  Tools  Help

LOG OuUT

Financial : Split Transaction @

Back to Transaction Summary screen

Reference Information

et Amount

Select the ~—~—lu Mo 12062004 12022004 WAL-MART STORES, INSE2 11.59 41.59

number of
splits to create
and then C”Ck © 1999 - 2005 MasterCard Interng

Currently logged in as: Dina Soria

3
4
5
the s
g

button
! (Create)
11
12

orporated
Accourts)




) https:#sdol.mastercard.com - Smart Data OnLine - Financial ; Split Transaction - Microsoft Internet Explorer

File Edit ‘Yiew Favorites Tools  Help

¢« &5 QQn?

LOG ouT

Jf rerererer- |
BANK == ONE. " r
revEr
Finﬂnciul

Financial : Split Transaction

In Split by, select
"Amount”. Enter the
Amount for each
split line.

Back to Transaction Summary screen

Referance Information

ction
Description L, Sales Tax  Met Amourt

12004 WAL-MART STORES, INSE2

Split by: | Amount | ¥, Split and Balance To | Total Transaction Amount

Percent ,
Alloc :atiwm urit Percent Sales Tax  Expense Description Remawve

% ool X
% 000 X
Totals 0.00 0.00 0.00

ooy) [Docara) [amiseh ) (st \

®1995 - 2005 MasterCAr tristional Incorporated
Currently logged in sz Dina SoriaNgzoria, Accounts)

Click and then the button to save your

changes. Once you save the splits, you can cost
allocate each split.

In “Split and Balance to” drop
down list select the “Total
Transaction Amount”.



2 hitps:fisdol.mastercard.com - Smart Data OnLine - Financial : Split Transaction - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

. EOan?
Click here to A S one L G
return back to the = s

TransaCtlon \ Financial : Split Transaction 6

summary screen

)

Back to Transaction Summary screen

After CIICkIng On Reference Informatian
the -'E'-ppllﬁ'l button Detail R L - ate ate i Description ’ &) __- 5 Met &mount
M hl Mo Mo 1200652004 120272004 WAL-MART STORES, INSE2 .59 4159

your changes will
be displayed. (Oecars) (ason ) (oeek)

Split by: | Percent | Split and Balance To | Total Transaction Amount

Allocate Amount Percent ax criptio

i+ a3z 20,00 Pens X

i+ 3327 50.00 Fapef X

N Totals .59 100.00 0.00

Apply Q Discard | [ add Spit | | Unspit |

Dietail
d B T @ MRBR004 1242004 CHALMERS TRUE VALUE, GALYESTON, T 254
B8 T [] 1080004 1124004 OFFICE DEPQT #1127, TELTI346T75, TX 8.4 8
ol ® r [] 12062004 12022004 WALMART STORES, NSED, GALVESTON, T¥ 159
B Splt 1: Pens 632 0.0
), Splt 2 Paper k nA 0.0
W ® 8 [] 12062004 12032004 THEHOME DEPOT 6574, GALVESTON, TX 139

Page Total 167 60

CAcoount Links>

Select each split transaction account link and enter
account allocation. See page 7 10




sy Search Transastion Gount Total: 9 Seareh Transastion Amount Totsl: 364,45

Expand All | Collapse All | Befresh

Click on

o
C ar d h OI d er r F 12A9/2005 12A5/2005  NTER-CONTINENTAL HOTE, ADDISCN, T 96.05 0.00 Y
i ul = I 121902005 12A6/2005 |NTER-CONTIMENTAL HOTE, ADDISON, T 19210 000 Y
ReVIewed bOX ul == B [ F] 121902005 12M6/2005 INTER-CONTINENTAL HOTE, ADDISON, T 192.10 000 K
to approve a ul =8 B ®» - | 12M942005 12M6/2005 INTER-CONTIMEMTAL HOTE, ADDISOM, T 96.05 000 Fim
tr ans actl on an d ul == B - Fl 12A902005 12AG2005  [MTER-CONTIMENTAL HOTE, ADDISCIN, T 96.05 0.00 Y
. ul B8 ) = O 122302005 1214/2005  [NTER-CONTINEMTAL HOTE, ADDISON, T 96.05 0.00 K
CIICk the .'E'.Flm ul =8 ) - Fl 122302005 12A4/2005  [NTER-CONTINENTAL HOTE, ADDISON, T 96.05 0.00 Koy
button ul 28 B ®» = O 12232005 12A4/2005  NTER-CONTINENTAL HOTE, ADDISCH, TH 96.05 0.00 Ko
ul == B - I 010202006 12/31/2005  [NTER-CONTINENTAL HOTE, SADDISON, T (96.05) 000 Ko

N

All transactions must be marked as reviewed by cardholders or account
coordinators; and department supervisors to indicate that transactions are
“approved”. Once the reviewed status has been applied the transaction is
locked and cannot be edited. Only a company administrator or a department
supervisor can unlock the transaction.

The reviewed status can be used as selection criteria when searching for
transactions, running reports, or exporting data.

Apply Search Transaction Count Total: 9 Search Transaction Amount Total: 86445

Expand Al | Colapse Al | Befresh

W ®mB® ¢ [] 12192005 1211572005 NTER-CONTINENTAL HOTE, ADDISON, TX 96.05 000 S

e ¢ O
d etal | S fo r a Expense [Hide Account Codes]
S i n g | e tran S aCti 0 n FCCKEY: 1101159100%nformation Tch OBJECT:

1219/2003  12HE/2005  [NTER-COMTINENTAL HOTE, ADDISON, TX 192,10 0.00 'Y

Disputed:
ul = B » ] A 12M9/2005 12162005  [NTER-COMTIMNENTAL HOTE, ADDISOR, TX 192.10 0.00 B
ul BB ® = 0 12M9/2008 12162005  NTER-CONTIMENT AL HOTE, ADDISOM, T 96.05 o0 B

Apply Search Tranzaction Count Total: 9 Search Transaction Amount Total: 864.45

Click Expand All
Or Collapse All

121972005 1215/2005 - oy .

O

Expense Description:

FCC/KEY: 1101159100*nformation Tch OBJECT:

to display or hide
e ®He® K [ 127192005 12162005 INTER-CONTINENTAL HOTE, ADDISCN, TX 19210 000 L) deta”S fOI’ a”
Expense Description: transactions

FCCKEY: 1101159100*%nformation Tch OBJECT:

Disputed:

Disputed:

| ;_1 2 H & ] [l 12M9/2005 12016/2005 INTER-CONTINEMTAL HOTE, ADDISORN, T 192.10 o0 9 11



To run a report
From the Reports tab,
select Run Reports.

Under Report Format,
indicate how the
report will display:

Screen Version (HTML) -
displays the report
online in your
browser window.

Print Version (PDF)
- displays the
report in Adobe
Acrobat

Under Report Selection,\

select the report that you
want to run.

Select a Date Criteria option
to define the range of
transactions that you want
to include in the report.

Click the ) putton to
run the report.

S 0an?

LOG ouT

[——2
BANK == ONE. A ,
—
5:1%“2 Financial Reports

Run Reports Schedule Reports schedule Summany

Choose a Sub Menu
« Run Regkts
. Schedumepons
« Schedule Summary

19399 - 2005 MasterCard International Incorporated
Currently logged in s Dina Soria (deoria, Accounts)

23 https:/fsdol.mastercard.com - Smart Data OnLine - Reports : Run Reports - Microsoft Internet Exp)

File Edit ¥iew Favorites Tools HMg

\]

Accourt Financial

Details Reports

Repeorts : Run Reports a

Report Selection: Report Formeat

Accourt Statemert Report

Cost Allocation Detail Report

Daily Transaction Summary Report
Expense Report

Line ttem Detail Report

Supplier Transaction Detail Report

@ Screen Yersion (HTML)
O Print version (PDF)

Date Criteria;

Ao

Biling Cysle: |ARizEI=ae]y] v
/ O Date Range: Data available starting: 110372003
Wiew by
B From Date : ;
Posting Date
To Date ; ;

Transaction Date

An asterizk (*) at the end of a report name indicates that the report output iz unaffected by the date
criteria.

r‘ Get Acrol Printable wersions of reports were developed in Adobe's Portable Document Format
Adobe Reader (PDF ) wehich reproduces documents precizely as they were originally composed
The freely available Adobe Acrobst Reader software is reguired to vieww and print

POF documents. See Acrobsat Instructions for information stbout dovwnioscing,
instaling and using the fres Acrobat Reader.

12



e | https:ﬂsdul.masteata OnlLine - Reports : Run Reports - Microsoft Internet Explo
‘December 2004

File Edit “iew FaVJanuawzuUS
BANK = ONE | February 2005
— tdarch 2005
April 2005
bay 2005
June 2005
July 2005
Reports : Run Re| 0,01 2005 (7]
- September 2005
When the Billing Cycle Octaber 2005
MNowember 2005

Optlon IS Selected there Report Selection: December 2005 Report Format
. . . . : merﬂ!e January 2006 (®) Soreen Yersion (HTML)
is a list of descriptions to | |cost Alocation oetsi RelFebruary 2008

choose from.

Reports

ummary;

Daily Transaction Summd parch 2006 O Prirt ersion (PDF)
Expense Report April 2006

Line tem Detail Report
) : ey 2006
\ Supplietr Transaction Ded Juna 2006
July 2005
\ August 2006
Date Criteria: September 2006
October 2006
& Biling Cyole: |[ovembar 2006
O Dete Range: LD2CEmber 2006 Data avallable starting: 11/09/2003
Click on the button e by cremate [T, (TR0,
H - . Posting Date
once your criteria is e rovats [9,[ s

selected.

2} https:{fsdoLmastercard.com - Smart Data OnLine - Reports : Run Reports ; Account Statement Rep - Microsoft Internet Explorer,

Fil= Edit Wiew Favorites Tools Help

- «ec0Qn:?
m ~K¢=='ONE LOG OUT

Agé%'ﬁ?' Financial Reports

Run Repoits

Reports : Run Reports : Account Statement Report

Account Statement Report

RUFLIS G CROWDER

601 TREMONMT

SLITE 100

GALVESTOM, TX 7ra50-19582 UsA
PN -0462-5402

Printable Yersion

REPORTING PERIOD: Posting Date: 10/03/2004 Thru 12/06/2004

Fun a new Report
Date Transaction Date
11426200. 1112452004

GALYESTOM, TX

1102652004 1112452004 CFFICE DEPCT #1127 8944
TELF1 34601776, TH

1210652004 1200252004 WAL-MART STORES, INSE2 41.59
GALYESTOM, TX

1210652004 1200352004 THE HOME DEROT 6574 1393
GALYESTON, Tx
Total 167.60

Accourt Mame C Al L ment Court stment Amourt

RUFUS G CROWDER 4 167.60 a 0.00 4 167 .60

Report Totals 4 167.60 o 0.00 4 167.60

Run Date: 03/03/2005 15:25:59 (GMT) - Dina Soria

This is the Account Statement Report You can print it by clicking on the

that will be displayed. Printable Version’ icon.

13



=M hittps:/ffsdolmastercard.com - Smart Data OnLine - Please Choose a Sub Menu - Microsoft Internet

Use the Schedule
Report option to create
larger reports (over
1,000 records) or to

Details Financial Reports

Schedule Reports  Scheduls Summany

Choose 3 Sub Menu

s Run Reports

= Schedyle Reports
- Sch Summary
1999 - 2005 Master Card International Incorporsted

Currently logaed in as: Dina Soris (dsoria, Accounts)

BANK = ONE.

create a reporton a /
weekly or monthly basis.

A https:/fsdol.mastercard.com - Smart Data OnLine - Schedule Report - Microsoft Internet Exploren
File Edit Wiew Favorites Tools  Help

= e n?

LOG OUT

= <
F—3
BANK = ONE. A »
—
[;?g??,ﬂ;‘ Financial Reports

Run Reports

“View by” specifies how
the transactions will be
selected the options are
Posting Date or
Transaction Date.

Schedule Reports Schedule Summany

Schedule Report

Under Step 1: Report
Selection, select the
report that you want to
run.

%@rate Report for:

Enter a valid email

address in the “Notify | l@'Di Soria (d=soria, Accourts)
Me At” text box. You will STEP«R%MM

receive an email i
notification when ym"
scheduled file is ready to
download from the Inbox.

Accourt Statement Repart
Cost Allocation Detail Rayb

Diaily Transaction Summary Report
Expense Report
Line kem Detail Report e

Wiew by *) Posting Date ¢ Transaction Date

Matify Me At

STEP 2: Schedule Criteria

" one Time: From Date ’ ’ Date Range
* Only required for One Time
Report
To Date ‘ P Data available starting:
110352003
Under Step 2: Schedule | IS From Dar Weeks to v
o a oo To Day
Criteria specifies the day
ff: tlonthly Range: From Date | 4 - Manths torun: [ 2 e
an d th e freq u e nCy that % ToDate | Eng of Month  w | Schedule Offzet (in 0w

days)

the report will be run.

" Billing Cycle:
Schedule Offset (in days)

Mumber of cycles to run;

STEF 3: Schedule Description

el

Under Step 3: Schedule
Description is a text box
to enter the a description
of the scheduled report.

21998 - 2005 MasterCar

mternational Incorporsted
Currently logoed in as: Dina SoriEskagria, Accounts)

&1

After clicking on the button your
changes will be displayed.

14



2 https:/fsdol.mastercard.com - Smart Data OnLine - Please Chonse a Sub Menu - Microsoft Internet Explorer

File Edt iew Favorites Tools  Help

¢ E0Q?
Click the Schedule L0G 0uT

Account

Summary screen to Detais | Financiol EEREIR
dISpIay a_ ||St Of actlve and Fun Reports  Schedule Reports  Schedule Summary
pending scheduled items. Chosse &b Menu
o Run Reports
\ + Schedule Reports
‘#Sch:[%\e Summary

©1399 - 2005 MasterCard International Incarporated
Currently logged in as: Dina Saria (dearis, Accounts)

A https:ffsdoL.mastercard.com - Smart Data OnLine - Schedule Summary - Microsoft Internet Explorer

File Edit View Faworites Tools Help lﬂ'

¢ S0 n?
MNKE LOG OUT
] ONE. Account
Details Financial Reports

Run Reports  Sch le Reports

To delete a scheduled
Schedule Summary item click the delete icon

FUFUS & crowpER To view additional
COB40-GALVESTON COUNTY details click the detall

G0 TREMOMT )
SUITE 100

GALVESTOM, TH 7Toa0-1982 Lid I CO n
FKH-HHHM-0462-5402

Drtail Mext Run Da Date Final Run Date Type FECUEnCY riptiol Delete
% 03/34/2005 03/31/20056 Report Monthly

@ 1999 - 2005 MasterCard International Incorporated
Currently logged in s Dina Soria (deoria, Accourts)

description

Active schedules will run on the Next Run Date as displayed on the Schedule
Summary screen.

15



¢« 5 0@n?

LOG OUT

Click on the
Hierarchy Tree to
display an
organization chart
that displays the
levels of authority

TS
o
BANK = ONE.
- 1L\ Financial Reports

Hierarchy Tree Search

Choose 3 Sub Menu
ierarchy Tre
s« Search

@ 1999 - 2005 MasterCard International Incarporated
Currently logged in a3 Dina Soria (dina_3, Supervizors)

23 https:/sdol.mastercard.com - Smart Data OnLine - Account List - Microsoft Internet Explorer

File Edit  Wiew Faworites Tools  Help

Py
f—3
RAHK= ONE.
Hierarchy Financial Reports

4 &S Q& n?

LOG OUT

AII aCCOUntS A Hierarchy TIF'_E Search
. ccount List
under a specific
department Wi” Supeniizar: Dina Soria
be listed on the I
Hierarchy Tree. RUFUS © BROWDER 00 Jcoasn 6402 ACTIVE

1999 - 2005 MasterCard International Incorporated
Currently logged in as: Dina Soria (dina_3, Supervizars)

16



Click the Search icon
to search the

hierarchy by account
number or cardholder
name

Enter your search
criteria and click on
the button

Information will be
shown for selected
account numbers or
card holders as
shown on page 4.

The Account Summary
screen displays a
summary of
transaction amounts
applied to cardholder
accounts during a
specified period of/
time. The accounts

are listed based on an
account selected from
the hierarchy.

\4

2} https:/sdol.mastercard.com - Smart Data OnLine - Please Choose a Sub Menu - Microsoft Interne

File Edit ‘iew Favoribes  Tools  Help

« 5 Qe n?

LOG OUT

rF___J
f—3
EAHJ{= ONE.
Hierarchy Financial Reports

Hierarchy Tree

Search

Choose @ Sub Menu
+ Hierarchy Tree

P Search

@1999 - 2005 MasterCard International Incorporated
Currently logged in a3 Dina Soria (dina_3, Supervizors)

[€)

4 5V n?

LOG OUT

rF___J
f—3
EAHJ{= ONE.
Hierarchy Financial Reports

Hierarchy Tree

%\

Search

Account Search
Account Number (Mo Dazhes)

Account Name

GaTo
* account Mairtenance

" Tranzaction Summary

@1999 - 2005 MasterCard International Incorporated
Currently logged in a3 Dina Soria (dina_3, Supervisars)

2 https:/sdol.mastercard.com - Smart Data OnLine - Please Choose a Sub Menu - Microsoft Internet Explorer

File Edit View Favorites Tools Help

2 & n?

LOG OUT

- <
BANK = ONE.

Search

it Summany

Account Approval Summany

Choo=e a Sub Menu

W Account Summary

o Account Appd el Summary
s Search

21999 - 2005 MasterCard International Incarparated
Currently logged in as: Dina Soria (dina_3, Supervizors)
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22 https:ffsdoL.mastercard.com - Smart Data OnLine - Account Summary - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help L

4 S 0an?

LOG ouT

=
BANK = ONE.

Yecount Summany Ap Summany Search

Account Summary e

Date Criteria:
@ Biling cycle: | December 2004 v
() Date Range: Data available starting: 110972003
Wiew by
3 Posting Date
O Transaction Date

From Date | 11 % | ;|06 % | ;| 2004

ToDate |12 ;|06 ;| 2004

Review Status
Al v

Murmber Total Adjustment
BRUCE & HUGHES AN 04625459 0.00 Uso 0.00 Ush 0.00 Uso
RUFUS G CROWDER AN - 04625402 167.60 USD 0.00 Ush 167 .60 USD
Total 167 B0 USD 0.00Ush 167 60 USD

©1999 - 2005 MasterCard International Incorporated
Currently logged in sz Dina Soria (dina_3, Supervisors)

From the Account Summary screen, you can link to an account's Transaction
Summary for more detailed transaction information.

2} https:/sdol.mastercard.com - Smart Data OnLine - Please Choose a Sub Menu - Microsoft Interne

File Edit ‘iew Favoribes  Tools  Help

rF___J
f—3
EAHX: ONE.

unt Summany Approval Summany Search

« 5 Qe n?

LOG OUT

Choose 3 Sub Menu
+ Account Summary
+ Account Appruva@ummary

+« Search

@1999 - 2005 MasterCard Internatior™s Incorporated
Currently logged in a3 Dina Soria (dina_X\ Supervizors)

The Account Approval Summary screen provides a fast and easy way to monitor a
range of cardholder transactions.
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28 https://sdol.mastercard.com - Smart Data Online - Account Approval Summary - Microsoft Intery

Fil= Edit Wiew Faworites Tools Help

p— « &E 02

M"KEME . LOG OUT
Select the Date = Joiorcr R
Criteria and review — .
status and click on
the button, | “ecount Approval Summany o

Date Criteria:

O Biling Cycle:
@ Date Range: [rata awailable starting: 11/09/2003
ey by
(& posting Date
O Transaction Date

From Date |11 % | |06 » || 2004

ToDate |12 » ;| 06 || 2004

Review Status
a0 ~

219899 - 2005 MasterCard International Incorporated
Currently logoed in as: Dina Soria (dina_3, Supervisors)

@ https://sdol.mastercand.com - Smart Data Online - Account Approval Summary - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

4« &S VO n?

LOG OUT

el
r—3
BANK = ONE.

This screen lists a ; .
summary of all
accounts based on
your hierarchy. Also
dlSpIayS a summary Gardholders

Transactions and Adjustments 4

Account Approval Summary e

P Date Criteria:

@ Biling Cycle: | December 2004 v

1 Rewviewed by Cardholder 1 O Dt Ranoe: Cata available starting: 11/09/20032
Of transaCtlonS for Hot Rewiewsed by Cardholder 3 Vi bry:
each cardholder e © postgpate 1 L AL 2
Mot Rewviewsd by Supervisor 4 Tao Date 12 v ;|06 v | | 2004

thi i O Transaction Dat

within your hierarchy. ranescton bete
Review Status
All w
Mot Reviewed
Cardholder-Reviewed
Cardholder-rot Reviewed
Supervisor-Reviewed

upervizor-Mot Reviewed

! - e s -

o o o o 0.00 Us0

BRUCE & HUGHES 0.00 USD
0 0 0 0 0.00 USC
4 1 3 1] 167 .60 USD

RUFLIS G CRCWDER 167 .60 UsD
0 0 0 0 0.00 USC
4 1 3 1] 167 .60 USD

Total 167 .60 USD
1] 1] 1] 1] 0.00 UsD

1933 - 2005 MasterCard International Incorporated
Currertly logged in as: Dina Soria (dina_3, Supervizors)
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